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Applying to University



Aims of the session

To offer an opportunity for you to ask questions about the process 

To help you feel confident of the timescale and process that your young person must take to 

apply to University through UCAS. 



Background

What is UCAS?

UCAS stands for Universities and Colleges Admissions Service. It is the centralised service that students use to apply 

to university. Students use UCAS’s online services, namely its ‘Apply’ function, to put together and send off their 

university applications.

UCAS also provides information and advice to support the process.

What is LEAPS?

Lothians Equal Access Programme for Schools (LEAPS) is a local outreach programme that aims to aims to raise 

awareness of opportunities in higher education and increase the number of students going to college or university.

Pupils were asked to identify themselves using the LEAPS criteria ahead of the summer and all eligible pupils will 

receive a 1-2-1 interview with LEAPS before the end of November.



Pupils have been issued with a UCAS guide through OneNote and asked to;

• think about whether University is an appropriate next step for them.

• research their chosen courses and institutions and ensure they meet 

the minimum entrance requirements. 

• attend virtual open days so they can get a real sense of the institution 

they hope to spend 4-6 years of their lives at!

• use the UCAS Hub to organise their research and receive support 

through the application process.  

Planning ahead



Key dates

All pupils intending to apply for a course through UCAS have been asked to register 

at www.ucas.com, linking their application to our school with the buzzword 

'Guidance21'

The following key deadline dates have been shared with pupils/parents/carers:

• Music at the Conservatoire 1st October 2020 

• Medicine, Dentistry, Vet Medicine, Vet Science  15th October 2020

• Oxford or Cambridge application `(any course) 15th October 2020 

• All other courses 15th January 2021 although dance, drama and musical theatre 

dates vary so make sure to check deadline.



Process
• Pupils should follow our published RHS UCAS timescale so that they receive 

maximum support from school staff and the best chance of success.

• Pupils can apply for up to a maximum of 5 courses. 

• There is no requirement to add all 5 choices when sending the application and 

choices can be added up until the 15 Jan 2021 and may still be considered if 

added by 30 June, 2021

• You can only apply to a maximum of four courses in any one of medicine, 

dentistry, veterinary medicine or veterinary science. The 5th option can be 

added before the deadline date of 15 jan 20201.

• If your son or daughter will be away or not available at any time during the 

application period, they can choose someone who can act on their behalf and 

name them on their application. This is called nominated access.



Personal statements

The UCAS application includes a personal statement. This is an opportunity for pupils to 

showcase who they are, their interests and achievements.

To note:

• the statement should ‘fit’ the course that are applying for, so may be tricky if the 

pupil is applying to two very different courses. 

• guidance staff are here to support with this and will check over numerous draft 

statements to help.

• must be no longer than 4000 characters in length 

• should explain why the pupil has chosen the course, their relevant experience and 

skills and summarise their suitability for the course.

. 



Building a pupil reference

Pupils contact all their subject teachers to request 

comments and predicted grades, using Microsoft 

FORMS.  

01

Pupils then share these comments and grades with 

their guidance teacher.
02

This can be a lengthy process so we would 

encourage all pupils to complete this process 

before the end 

of October.

03



Guidance staff will use subject teacher comments  to write a reference for each pupil.

• A 4000 character word limit applies.

• This should compliment the personal statement.

• The structure is roughly 80% academic and super-curricular and 20% extra-

curricular. 

• While both are important documents, no pupil will be offered a place, or indeed 

refused a place, on the basis of their personal statement and reference alone.

• We may share some of the detail of a reference to support a pupil but are under 

no obligation to do so and indeed are encouraged to keep these confidential.

Pupil References

Mr R



Paying for the UCAS application

• £20 if only one university choice is entered

• £26 for multiple courses and any application made after the 30th June 2021

In line with our equal opportunities policy, please let us know if you require financial assistance to 

cover this cost.

Sending the UCAS form

When pupils press the 'pay and send’ button, their application is sent 'in-house' to their guidance 

teacher. At this point we will complete a final check on all details, including academic 

qualifications to date, before sending.  

Pay & Send



There are two types of responses

Successful

Unconditional – pupils have already met the entrance requirements. 

Conditional – pupils will have to meet certain conditions to gain a place.

(It should be stated that both are based on the young person completing their school 

courses (i.e. S6) and institutions should be informed if there is to be any change to this)

Unsuccessful

If your young person has not received an offer, or they have chosen to decline their offers 

they can select further courses (at no extra cost) in a section called ‘Extra'. 

(It should be noted that no changes can be made to either the reference or the personal 

statement at this stage)

Track



From 6th July – 20th October any pupil who is not holding an offer
can apply through clearing.

You can also apply through clearing if:

1. You didn’t receive any offers.

2.You have declined all offers.

3. You didn’t meet the conditions of any offers.

What 
now?

Clearing



Speak up and ask for help.

Angles 

Iain.Welsh@royalhigh.edin.sch.uk

Britons

Scott.Rodger@royalhigh.edin.sch.uk

Gaels

Nicola.Casey@royalhigh.sch.uk

Jane.Saddler@royalhigh.edin.sch.uk

Picts

Robert.1.Watson@royalhigh.edin.sch.uk 

Scots

Hannah.Sim@royalhigh.edin.sch.uk

If you have any questions at any stage of the process, please get in touch. 


